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POWER TOOL

IT'S YOUR
MEETING

Making the most of meetings about you, whether you are at it or not.

You need to feel comfortable in order to express yourself and make the most

of your meeting or review. Use this tool to think about what you want to be
discussed at the meeting and any statements you may wish to make.

When you have filled it in you may wish to give it to a unit staff member to be
presented and read on your behalf or if it is a meeting you are attending you may
wish to read it yourself.
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